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Our Business is Blooming!

Name of Company is currently hiring a Full/ Part-time Bookkeeper/Accountant.

Are you enthusiastic about being part of a growing team of happy, dedicated people?
Do you desire to work in a creative and inspiring atmosphere?
Do you like the challenge of every day being different? 
Would you like to use your skills and experience to help us grow our business?

We offer:
Competitive wage based on experience and skill level.
Competitive benefit package.
Advancement opportunities.
A high-energy and engaging atmosphere.

We’re looking for someone who:
Demonstrates a strong work ethic.
Able to multi-task.
Works individually as well as on a team in a fast-paced environment.
Has a flexible work schedule which can include weekdays, weekends, and holidays.
Able to meet deadlines and exceed expectations.
Maintains confidentiality and high standards.

Essential job responsibilities:
Record financial transactions and balance company books.
Bank reconciliation.
Prepare monthly financial reports. 
Manage accounts receivable.
Manage accounts payable.
Manage payroll.

Minimum qualifications:
High School diploma or equivalent. Degree in Accounting or related fields preferred.
A minimum of     Insert # of Month/Years bookkeeping/accounting experience required.
Understanding of federal, state, and local requirements.
Proficient in            Insert Specifics           bookkeeping software.


Send resume with references to Link to Website, Email, or Recruitment Site.
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